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Updates on Linkedin - Agenda

• Save Your Searches

• Company Follow

• Linkedin Alumni (formerly Classmates)

• Profile Changes

• Applications



Save Your Searches

• Run search for people in 
bar along top

• Click on save search 
(top right)

• Receive email every 
time search results 
change

• Save up to 3 searches



Company Follow

• Learn breaking news about a company

• See Employee Moves – joined left or 
promoted

• See Job openings, business opportunities, etc.



Company follow



Company Follow



Linkedin Alumni (formerly Classmates)

• Explore Alumni Career trends
– Where they work
– What they do
– Where they live

• Make Connections
– Reconnect with old friends
– New connections in targeted industry or field

• Find opportunities
– Mentors, jobs, networking

• Learn about companies
– Discover companies that “like” your school
– Discover where a companies’ employees live

• Join your school’s alumni group on Linkedin



How to use “Alumni” 
Version 1 - through Contacts 

• In “Contacts” Click on “add Connections” 
(drop down)

• Click on Alumni tab

• Click on one of your schools listed on your 
profile

• Click on certain year or all during your 
attendance

• Click on GO



Alumni – through Contacts
(step 1)



Alumni – through Contacts
(step 2)



Alumni – through Contacts
(step 3)



How to use “Alumni”
Version 2 – People Search

• Use Advanced people search

• In People Search

• Click on “Advanced” (link next to search box)

• Type in name of school

• Click on Search

• Can save this search for regular updates



Alumni – through People Search
(Step 1)



Alumni – through People Search
(Step 2)



Join Your Alumni Group



Rearrange Sections of your Profile

• Change the Order of your profile sections to emphasize 
certain sections

• Click on Profile, then “Edit My Profile”
• Hover Mouse over icon  to left of section to move
• Drag to Rearrange Profile sections

– Click and hold down left mouse; drag to area where you 
want it to appear

– Release your left mouse button to drop into place

• Your changes will be automatically saved
• Sections can nor go above the blue box on the Profile



Your Profile : Adding Positions

• Click Profile at the top of your home page.
• Scroll down to the Experience section and click the Add a position

link.
• Fully type in your Company Name and look for your company's 

information in the list.
• If your company's name and information appears, select it from the 

list.
• If your company's information is incorrect, move your cursor and 

click outside the Company Name field. (There could be another 
company with the same name in the list.)

• If your company's name and information doesn't appear, go to the 
next step.

• Enter the remaining fields.
• Click Save Changes.



Your Profile : Changing a Position

• Click Profile at the top of your home page.

• Scroll down to the Experience section and find 
the position.

• Click Edit and make your changes.

• Click Update.



Your Profile : Removing a position

• Click Profile at the top of your home page.

• Scroll down to the Experience section and find 
the position.

• Click Edit.

• Click the Remove this position link under 
Update.



Your Profile : Changing the Order of 
Positions on Your Profile

• You can change the order of any positions you 
currently hold on the Edit Profile page. 

• Click Profile at the top of your home page.

• Scroll down to the Experience section.

• Move your cursor over a current position.

• Click and drag the position to a spot above or below 
another current position.

• NOTE: All of your previous positions are shown in 
chronological order under your current positions. The 
display order of these positions cannot be changed. 

http://www.linkedin.com/profile/edit


Applications: Addition

• From the More menu at the top of your home page, 
click Get More Applications.

• Click an application icon for more information.

• Choose your display options - "Display on my profile" 
and/or "Display on LinkedIn homepage".

• Click Add application and complete prompted steps

• You can have a total of 15 modules and/or applications 
on your profile and 12 on your home page. A message 
bar will appear at the top of the page if you need to 
remove an application before adding another. 

http://www.linkedin.com/static?key=application_directory


Sample Applications



More Sample Applications



Applications

• You can see a full list and description of all 
available LinkedIn apps from the Applications
page. Or, click More near the top of your home 
page, and then click Get More Applications

• Applications are added to your homepage and 
profile enabling you to control who gets access to 
what information.

http://www.linkedin.com/static?key=application_directory

