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OVERVIEW:

¸Mission Statement/Marketing Profile

¸Tag Line

¸Professional Objective/General Purpose 
Statement

¸Summary  of Qualifications

¸STARS

¸Competencies/Expertise

¸Geographic Locations



OVERVIEW CONTINUED:

¸ Industries of Interest

¸Organization Size/Type

¸Organization Culture

¸Target Companies



Mission Statement

Why create a Mission Statement?

The mission statement is the compass motivating, 
guiding your career decision making.  The mission 
reflects your personalvalues, goals, choices and 
decisions which will impact the direction of your job 
search.

Example:  To make a difference in the lives of others 
paths I cross by developing open team oriented 
relationships, providing service to others, to the benefit 
of others.



Market Profile

Purpose of a professional Marketing Profile?

¸Details - intent of your mission statement

¸ Summarizes - all skills and capabilities

¸Networking/Referral Tool - number one source of 
generating hiring (not our computers)

¸ Profiles Companies ðopens the door for discussion or 
advice from friends, family, ex-coworkers, networking 
members, business acquaintances on potential 
companies of interest



Tag Line

¸The distinguishing ôpunch lineõ remembered when you 

walk away from a conversation (profile/business card)

¸Characterizes the importance of your drive, ambition, 

motivation, perseverance, commitment

Examples:  The driving force behind your 

business solutions; 

Business persistance minus the resistence



Professional Title/Purpose Statement

¸List of significant job search titles

¸One brief sentence or quick overview of 

business environment you are seeking and 

responsibilities of interest to you



Marilyn Kovacik

716-572-9917

MKova@netzero.com

Linkedin.com/in/mkovacik

ñThe driving force behind your business solutionsò

PROFESSIONAL PROFILE

PROFESSIONAL OBJECTIVE:  Contractual/Financial Management

National Contract Administration and/or Financial Operations 
Management in a government, service or manufacturing 
environment with significant responsibility for contract proposals, 
project management, process improvements and research analysis.  

mailto:mkova@netzero.com
mailto:mkova@netzero.com


Summary of Qualifications

¸Multiple paragraphs summarizing skills, 

knowledge and abilities

¸Provide several examples of STARS or 

accomplishments



PROFESSIONAL OBJECTIVE:  Contractual/Financial Management

National Contract Administration and/or Financial Operations Management in a government, 
service or manufacturing environment with significant responsibility for project management, 
contract proposals, process improvements and research analysis.  

SUMMARY

Versatile, results-oriented Business and Financial Operations professional with numerous yearsô 
success leading complex contractual, financial and operating programs for the government and 
private industry.

My expertise is in contract agreements, project/budget management, team building, and improving 
operations.  Strong critical thinking, analytical and problem solving abilities.  Able to assess 
needs, processes, performance, recommend and implement improvements.  An articulate and 
persuasive communicator with excellent negotiation and dispute resolution skills.  Sound 
professionalism in customer relations, as well as interpersonal, written and verbal communication.  
Excellent ability to maintain priorities, multi-task and meet strict deadlines.  Recognized 
throughout my career for developing systems, delivering sustainable processes, and procedures 
to streamline operations, enhance performance and improve financial accountability.  Proven 
proficiency in developing innovative solutions to problems and achieving results.

Greatest assets in identifying the strengths and weaknesses of organizations and building a team 
or working independently to design and deliver effective solutions.  Managed government 
contracts valued as high as $40M annually.  Led an Earned Value Project Management cost and 
performance team of 40 project managers and 5 direct reports in 25 satellite offices throughout 
the US.  Increased government regulated contracts from 3 to 40 projects in a three year period of 
time. 



STARS

Tell the stories that demonstrate how you shine

SITUATION ðbrief overview of the situation at hand

TASK ðinitiative/challenge to be addressed

ACTION ðsteps to accomplish assignment

RESULT ðachievement/benefits as a result of your 
actions


